McCune Foundation
Handout to Project/Program Grant Recipients for Follow-up Reports

(Use this handout for reporting AFTER receipt of grant)

The McCune Foundation looks forward to learning of the impact of its grants.  Thus we request that all grant recipients submit the following information/ analysis as part of their scheduled follow-up reports.  Be specific, cite examples, and provide quantitative and qualitative analysis.

1.
What was the planned use of the grant?  Describe any changes in the project or the organization including turnover in personnel and board leadership positions since the grant was received.

2.
Is project/program complete, near completion, or on-going?  Please analyze the results of the project using the evaluation criteria submitted in your original proposal.  Describe the benefits and impacts both inside and outside the institution.

3.
Have you solicited or received other sources of support?  Are you using other resources besides the Foundation’s grant to support the project/program?  Please explain.

4.
If your project/program is ongoing, what are your anticipated future sources of support?

5. Provide a detailed report listing all funds raised for this project/program by donor category totals (Board, other individuals), and listing foundation and corporation grants by names/amounts.

6. Compare your actual expenses to original budgeted amounts.  Explain any variance.  Please use the format on the reverse side for reporting this information.

7. Based on the reporting year experiences, are you anticipating or planning any changes in the project/program for next year?

8. Please describe the status of the organization operationally, programmatically, and financially.  Please describe the aspects of the organization most impacted by the Foundation’s grant.  

9. Please enclose a copy of your current financial audit (one that is no more than 15 months since fiscal year end date) and accompanying management letter.  How do this year’s results compare to previous years?  If you do not have one that qualifies as current, please contact the Grants Administrator to discuss rescheduling this report submission.

XYZ Agency

Fiscal Year 2000

Income and Expense Detail

	Income
	FY 2000
	Total

	
	
	
	
	

	
	McCune Foundation Grant
	
	      10,000 
	  10,000 

	
	All Other Sources
	      13000 
	
	  13,000 

	
	
	
	
	

	
	Total Income
	      13,000 
	      10,000 
	  23,000 

	
	
	
	
	

	Expenses
	
	
	

	
	
	
	
	

	
	Salaries
	      10,000 
	       7,500 
	  17,500 

	
	Office Supplies
	       1,250 
	              -   
	    1,250 

	
	Travel
	       1,000 
	              -   
	    1,000 

	
	Program Supplies
	              -   
	       1,250 
	    1,250 

	
	Minor Equipment
	         500 
	         750 
	    1,250 

	
	Maintenance
	         250 
	         500 
	     750 

	
	
	
	
	

	
	Total Expenses
	      13,000 
	      10,000 
	  23,000 

	
	
	
	
	

	Account headings are for example only and should reflect your organization's or the project's spending pattern.

	
	
	
	
	

	And if a detailed budget was provided in the proposal then supplement with format below:

	
	
	
	
	

	
	
	FY 2000
	

	
	
	Projected
	Actual
	Variance

	
	
	
	
	

	Income
	
	
	

	
	
	
	
	

	
	McCune Foundation Grant
	      10,000 
	      10,000 
	          -   

	
	
	
	
	

	
	Total Income
	      10,000 
	      10,000 
	          -   

	
	
	
	
	

	Expenses
	
	
	

	
	
	
	
	

	
	Salaries
	       7,485 
	       7,500 
	        15 

	
	Program Supplies
	       1,000 
	       1,250 
	     250 

	
	Minor Equipment
	       1,000 
	         750 
	    (250)

	
	Maintenance
	         515 
	         500 
	       (15)

	
	
	
	
	

	
	Total Expenses
	      10,000 
	      10,000 
	          -   

	
	
	
	
	

	Explain any material variances (I.e. > 2% of budget).  In this case Program Supply, Minor Equipment and Maintenance variances would be explained.


